
 

 

MATHEMATICAL INSTITUTE, UNIVERSITY OF OXFORD 

STUDENT REQUEST FOR OFORD-BERLIN EXCHANGE EXPENSES 

(application to be submitted before the proposed expenditure for prior approval) 

 

Please fill in this form, and send to Massimiliano Gubinelli for approval. This form must be attached 

with expense receipts when submitting to SAP Concur. If approval is not attached, your claim may be 

delayed or rejected. 

Full Name:  

Email:  

University of Oxford Supervisor:  

 

Trip details 

 

Date of Departure:  

Date of Return:   

Berlin Supervisor:  

 

Estimated Costs 

Please note: You may only claim for travel costs associated with getting to the airport, airfare, and 

your Berlin accommodation. Travel within Berlin, or the wider area, is not included in claimable 

expenses. 

Flight:  

Coach/train/bus:  

Other travel expenses (please detail and provide justification):  
 

 

 

 

 

Accommodation:  

 

 

Student signature:         Date: 

 

Oxford-Berlin IRTG Coordinator approval   

Signature:         Date: 


